
 

 

Collegiate Parliamentary Procedure* 

Foundations and Governing Documents (15 test items) 

1. Explain the nature and purpose of parliamentary procedure 

2. Discuss the fundamental principles of parliamentary law (e.g., rights of the majority and 

minority) 

3. Identify the basic rights of an individual member 

4. Describe the hierarchy of governing documents (e.g., Corporate Charter, Bylaws, Rules of Order) 

5. Explain the legal implications of parliamentary law for various types of assemblies 

6. Discuss the general principles of interpretation for bylaws 

7. Explain the process for drafting, adopting, and amending special rules of order and standing 

rules 

 

Parliamentary Terminology and Rules of Notice (15 test items) 

1. Explain common parliamentary terms (e.g., floor, chair, quorum, pending) 

2. Describe the different types of meetings (e.g., regular, special) 

3. Identify the differences between a plurality and a majority vote 

4. Define the roles of “pro tem” and “ex officio” positions 

5. Differentiate between “previous notice” and “notice of a motion” 

6. Describe “executive session” and the requirements for maintaining its confidentiality 

7. Explain the concept of immediately pending motions in complex sequences 

 

  

 
* Sources: These learning outcomes are based on content from Robert’s Rules of Order, Newly Revised. 



 

 

The Meeting Cycle and Official Records (15 test items) 

1. Describe the components of a standard order of business 

2. Explain the purpose and basic contents of meeting minutes 

3. Explain the primary duties of the presiding officer 

4. Explain the formal process for approving and correcting minutes 

5. Discuss the handling and reception of officer and board reports 

6. Describe the procedures for receiving and filing a treasurer’s report 

 

Handling Motions and Rules of Debate (20 test items) 

1. Discuss the basic rules and time limits for debate 

2. Describe the standards of decorum required for members during debate 

3. Describe the motions used to manage, limit, or close debate 

4. Explain rules governing the frequency of debate for a single motion 

5. Apply the order of precedence for all 13 ranking motions 

6. Identify specific characteristics for each ranking motion (e.g., amendability, vote required) 

7. Explain motions that bring a question again before the assembly (e.g., Reconsider, Rescind) 

8. Discuss complex Incidental motions (e.g., Appeal, Suspend the Rules, Division of a Question) 

 

Voting, Elections, and Nominations (15 test items) 

1. Explain the use and purpose of a ballot vote 

2. Define the requirements for a two-thirds vote 

3. Describe the process for basic nominations from the floor 

4. Describe the process and requirements for a Division of the Assembly 

5. Explain the formal procedures for conducting an election for officers 

6. Discuss the procedure for closing and reopening nominations 

7. Explain the chair’s responsibility and rights in the voting process  

 



 

 

Boards, Committees, and Organizational Structure (10 test items) 

1. Distinguish between the roles of standing committees and special (ad hoc) committees 

2. Explain the process of referring a main motion to a committee 

3. Describe the procedures for presenting committee reports and recommendations 

4. Explain the relationship between a board of directors and the general assembly 

5. Discuss the management of an executive board session vs. a general membership meeting 

 

Meeting Management and Ethics (10 test items) 

1. Describe the organization and legal requirements for conducting a mass meeting 

2. Explain the parliamentary rules and requirements governing a convention of delegates 

3. Explain the process for drafting, adopting, and amending special rules of order and standing 

rules 

4. Describe the formal procedures and due process requirements for disciplinary action 

5. Explain the rules and procedures for handling an adjourned meeting 

6. Explain the role and responsibilities of a parliamentarian in managing complex meetings 
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