
 

 

FBLA MS Exploring Parliamentary Procedure* 

Foundations and Parliamentary Terminology (10 test items) 

1. Explain the nature and purpose of parliamentary procedure 

2. Identify the official parliamentary authority (Robert’s Rules of Order, Newly Revised) 

3. Discuss the fundamental principles of parliamentary law (e.g., rights of the majority and 

minority) 

4. Describe the concept of “one thing at a time” 

5. Define common parliamentary terms (e.g., floor, chair, quorum, pending) 

6. Explain the concept of minutes 

 

Meeting Structure and the Agenda (10 test items) 

1. Describe the components of a standard order of business 

2. Explain the purpose of an agenda 

3. Describe the process for opening and closing a meeting 

4. Explain the primary duties of the presiding officer 

5. Explain the basic process for approving and correcting minutes 

 

Handling a Main Motion (10 test items) 

1. Identify the basic steps in making and handling a main motion 

2. Explain the process for seeking recognition from the chair 

3. Describe why a motion needs a second 

4. Discuss the basic rules of debate (e.g., waiting for your turn to speak) 

5. Explain the purpose of an amendment  

 

  

 
* Sources: These learning outcomes are based on content from Robert’s Rules of Order, Newly Revised. 



 

 

Voting and Decision Making (10 test items) 

1. Identify common methods of voting (e.g., voice, rising, show of hands) 

2. Describe a majority vote 

3. Differentiate between a majority vote and a two-thirds vote 

4. Explain why some votes might be taken by secret ballot 

5. Describe the chair’s role in announcing the results of a vote 

 

Teamwork and Meeting Etiquette (10 test items) 

1. Explain the purpose and function of a committee 

2. Identify the qualities of an effective team member 

3. Collaborate with others to reach a group consensus 

4. Explain the importance of showing respect for different viewpoints during a discussion 

5. Discuss basic etiquette and professional behavior for virtual or in-person meetings 

6. Demonstrate active listening skills when others are speaking 
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