FBLA HS Introduction to Parliamentary Procedure®

Foundations of Parliamentary Procedure (10 test items)
1. Explain the nature and purpose of parliamentary procedure
2. Identify the official parliamentary authority (Robert’s Rules of Order, Newly Revised)

3. Discuss the fundamental principles of parliamentary law (e.g., rights of the majority and
minority)

4. Describe the concept of “one thing at a time”

5. Identify the basic rights of an individual member

Parliamentary Terminology (20 test items)
1. Define common parliamentary terms (e.g., floor, chair, quorum, pending)
2. Explain the concept of immediately pending motions
3. Define the different types of meetings (e.g., regular, special)
4. Identify the differences between a plurality and a majority vote
5. Define the roles of “pro tem” and “ex officio” positions
6. Describe the concept of obtaining the floor

7. Differentiate between a meeting and a session

Meeting Structure and Order of Business (15 test items)
1. Describe the components of a standard order of business
2. Explain the purpose and basic contents of meeting minutes
3. Describe the process for opening and closing a meeting
4. Explain the primary duties of the presiding officer
5. Describe the basic record-keeping role of the secretary

6. Explain the formal process for approving and correcting minutes

* Sources: These learning outcomes are based on content from Robert’s Rules of Order, Newly Revised.



Handling a Main Motion (15 test items)

1.

2.

List the six steps in handling a main motion from introduction to announcement of the result
Explain the process for seeking recognition from the chair

Describe the requirement and process for seconding a motion

Discuss the basic rules and time limits for debate

Explain the process the chair uses for stating the question

Classification of Motions (20 test items)

1.

2.

Identify the four basic classes of motions

Describe the purpose of common Subsidiary motions (e.g., Postpone, Amend)
Describe the purpose of common Privileged motions (e.g., Adjourn, Recess)
Explain the purpose of basic Incidental motions (e.g., Point of Order)
Distinguish between debatable and non-debatable motions

Explain the concept of the order of precedence for motions

Explain the purpose of the motion to amend

Voting and Elections (20 test items)

1.

2.

Identify common methods of voting (e.g., voice, rising, show of hands)
Explain the use and purpose of a ballot vote

Define the requirements for a two-thirds vote

Describe the process for basic nominations from the floor

Explain the chair’s responsibility and rights in the voting process
Describe the process for a “Division of the Assembly” to verify a vote

Discuss the procedure for closing and reopening nominations
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