Sample D1: Letter to Honor Roll Students

 (use school letterhead logo)
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Dear xxxxx High School Honor Roll Student:

Congratulations for earning a spot on the xx High School Honor Roll!  Your dedicated effort has resulted in academic excellence.

Soon you will be selecting courses for next school year.  As an excellent student, you are a good candidate for our High School of Business™ program.

High School of Business™ is a series of accelerated courses designed to prepare you to excel in college business administration programs.  If you are considering a college major or minor in…

· Business

· Management

· Marketing

· Finance

· Accounting

· Economics

you should consider High School of Business™.  

Have you heard of project-based learning?  Each of the High School of Business™ courses challenges you with real world hands-on business problems.  Teachers serve as guides, rather than lecturers, as you learn complex material en route to completing projects.  Up for a challenge with an element of fun?  Then consider High School of Business™.

Enclosed is a brochure about High School of Business™.  Please consider becoming part of this important program.  If you have any questions, please stop by room xxxx or e-mail me at xxxxxxxxxx.

Sincerely,

Mr./Ms. XXXX

Marketing Teacher/Business Teacher/Guidance Counselor

Sample D2: Letter to student referred by teacher/counselor/another student
(use school letterhead)
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Dear xxxxx:

Soon you will be selecting courses for next school year.  Your name was submitted by (teacher/counselor/student A) as a good candidate for our new High School of Business™ program.

High School of Business™ is a series of accelerated courses designed to prepare you to excel in college business administration programs.  If you are considering a college major or minor in…

· Business

· Management

· Marketing

· Finance

· Accounting

· Economics

you should consider High School of Business™.  

Have you heard of project-based learning?  Each of the High School of Business™ courses challenges you with real world hands-on business problems.  Teachers serve as guides, rather than lecturers, as you learn complex material en route to completing projects.  Up for a challenge with an element of fun?  Then consider High School of Business™.

Enclosed is a brochure about High School of Business™.  Please consider becoming part of this important program.  If you have any questions, please stop by room xxxx or e-mail me at xxxxxxxxxx.

Sincerely,

Mr./Ms. XXXX

Marketing Teacher/Business Teacher/Guidance Counselor

 Sample D3: Letter to Parents
(use school letterhead)
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To the Parent or Guardian of __________________:

Soon the students here at XX High School will be selecting courses for next school year.  As you begin to discuss with your student the course options available, I’d like to let you know about a new program we are offering.  High School of Business™ is a challenging business administration program that prepares students to excel in college business programs.  

Is your student considering a college major or minor in one of the following?

· Business

· Management

· Marketing

· Finance

· Accounting

· Economics

If so, please take the time to explore our High School of Business™ program.

In High School of Business™, students will experience a project and problem-based learning environment in which they solve complex business problems.  For example, they will understand how academics are used in the “real world” by drawing on their math skills to analyze financial reports and their English skills to deliver an oral presentation to a panel of local business professionals. 

Please note: the courses in the program are intended to be challenging.   They will stretch the minds of our students while preparing them for success in college and beyond.

A program brochure is included.  Please contact me if you have any questions.  

Sincerely,

XXXXXXXXXX

Title

Phone: 

Email:

